
UBND TtNH TAY NINH 	LONG HOA XA H[QI CHU NGHIA VIVI' NAM 
SO TAI CH1NH 	 DOc lap - Tir do - H4nh pink 

SO: -Ck-/QD-STC 	 Tay Ninh, ngay 4 thcing 3 narn 2017 

QUYET DINH 
Ve vi0 ban hAnh Quy trinh xir 1S7, giai quyet don thy to cao 

t#i 	chinh tinh Tay Ninh 

GIAM HOC S6 TAI CHiNH TiNH TAY NINH 

Can cir Luat T6 cao so 03/2011/QH13 ngay 11/11/2011; 

Can cir Nghi clinh so 76/2012/ND-CP ngdy 03/10/2012 dm Chinh phit quy dinh 
chi tiet mot so dieu cua Luat to cao; 

Can cir Thong to so 07/2014/TT-TTCP ngay 31/10/2014 	Thanh tra Chinh 
phi' , quy dinh quy trinh xir b'T don khieu nai, don to cao, don kie'n nghi, phan anh; 

Can cir Quy6t clinh so"' 31/2016/QD-UBND ngay 27/9/2016 dm UBND tinh Tay 
Ninh ve viec ban hanh quy dinh chirc nang, nhiem vu quyLl han va ca cdu to chirc cua 
So Tai chinh tinh Tay Ninh; 

Theo de nghi cua Chanh Thanh tra Sa Tai chinh, 

QUYET DINH: 

, 	Dieu 1. Ban hanh kern theo Quye't dinh nay Quy trinh 	giai quy6t don thu 
to cao tai So' Tai chinh tinh Tay Ninh. 

Dieu 2. Giao Chanh Thanh tra Sa Tai chinh kie'm tra, don d6c va to chirc thirc 
hien quy trinh nay, Giao Van phong So niem yet cong khai quy trinh nay tai trg so• co 
quan, cong bo cong khai ten Website cua Si Tai chinh tinh Tay Ninh. 
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Dieu 3. Quy'h dinh nay c6 hieu luc ke tix ngay k9. Chanh Thanh tra Sey Tai 
chinh, Chanh Van phong SO. Tai chinh, Tnfang phOng cac phOng nghiep vg thuOc S& 
Tai chinh va cac ca nhan c6 lien quan chiu trach nhiem thi harsh quyet dinh nay./41- 

GIANI DOC 
No'i 

NhLr DiL 3; 
- UBND tinh Tay Ninh (cu6' b/c); 
- Thanh tra tinh 	b/c); 
- Ban Giant d6c So.; 

Cac phong thuOc stt 
- Luu VT, TTr. 
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UBND TINH TAY NINH 	LONG HOA XA HOI CHU NGHIA VitT NAM 
S6 TAI CHINH 	 DO 14p — Tiy do 114nh phtic 

QUY TRINH 

Xir 1y, giai quy6t dun thu to cao 
(Ban hanh kern then Quye't dinh so •67—/QD-STC ngay _24/3/2017 ctia So• Tai chinh) 

1. MUC DiCH 

S& Tai chinh Tay,Ninh xay dung va ap dung quy trinh nay nham dam bao 
cong tac xir 1Y, giai quyet dan thu to cao clung v6i quy dinh hien hanh va dap dng 
kip th6i yeu cau ctiia to chirc, cong dan. 

2. PHAM VI 

Ap Ong trong linh yuc xir ly, giai quyet dan thu to cao do S& Tai chinh 
thuc hien. 

3. NOT DUNG QUY TRINH 

3.1 Thanh phan ho so' Ban chinh Ban sao 

1. Dan thu t6 cao x 

2. H6 sa, chimg cif chi:mg minh viec to cao x 

3. Cac loaf van ban lien quan den not dung to cao x 

3.2 So ltnyng 114 so': 01136 ( clan va the van ban khac c6 lien quan ) 

3.3 Thai gian xiir 15,  

-Theo Luat to cao quy dinh: 

+ Th6i gian xir lY dan tai da la 10 ngay (dan thu6c tham quyen); 05 ngay 
(dan khOng thu6c tham quyen) Ice tix ngay nhan dan 

+Thai gian giai quyet to cao: 60 ngdy ke tir ngay thu 1Y; cl6i v6i v4 vies phirc 
tap thi thed han giai quyet la 90 ngay. Truang hap can thiet c6 the gia han 
giai quyet mot lan nhung khOng qua 30 ngdy; vu viec phirc tap thi khong qua 
60 ngay. 

3.4 No'i tiep nh4n va tra ket qua : Thanh tra sey Tai chinh 

3.5 14 phi: khong c6. 

4. QUY TRINH XU' LY DON 



TT Trinh tty Trach nhint TWA gian 

Bieu man 
/Ket qua 
( Th theo 
quy dinh) 

4.1 - Tiep dan den to cao 
+ Vao so tiep cong dan cica 
lanh ciao., 	, 
+ vao so tiep cong dan ciia 
thanh tra 
- Nhan don to cao qua 
duang bun dien. 
+ Vao so theo doi clan to 
cow  

Giam d6e, Chanh 
thanh tra, chuyen 
vien tiep dan; chuyen 
vien ghi so 

- Chanh thanh tra, 

+ Chuyen vien 

Gib hanh 
chinh, 01 
ngay theo 
lich tiep 
dan 

4.2 Xii IST don thtr to cao 10 ngay 

- Nghien dru, xem xet not 
dung don, kiem tra, xac 
minh..... 

- Chanh thanh tra 02 ngay 

- Van ban thy 19, khOng thy 
19 don: 

Don thuoc tham quyen: : 
* Du GNU Iciefn thy lk 
Thong bao thy if; don 

* Khong chic clieu kin thy 
lk tity truang hop tra lai, 
hoac huang dan dan ,  
+ Don khong thue,c tham 
quyen: 
* Lap van ban Twang dan 
(chi thy'c hien 01 ljn) 
* Lap van ban tra don cho 
co nhcrn, ,ca quan, to cht'ec 

chuyen den 
+ vao so theo doi, & xua't 
van ban xir 13'T dun 

- CV soon van ban, 
Chanh 	Thanh 	tra 
tham mitu Lanh ciao 
So' nhan clan 
- CV sogn van ban, 
Chanh Thanh tra tra 
leri, &rang dan dan 
- Chuyen vien sogn 

 thao van ban, Chanh 
Thanh 	tra 	Ira 	lal, 
facong dan don 

- Chuyen vier' 

07 ngay 

02 ngay 

01 ngay 

5. QUY 
(Thvc 
30/9/2013 

TRiNH GIAI QUYET DON TO CAO THUOC TRAM QUYEN: 
hien cac bleu mau quy dinh tai Thong to s6 06/2013/TT-TTCP ngay 

cua Thanh tra Chinh phU quy dinh quy trinh giai quy6t to cao) 
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1 Thu 1Y clan to cao Thanh tra So Tai 
chinh 

Gib hanh 
chinh 

2 Giai quyet clan to cao Lanh dap Si 60 ngay 

a Lam viec ngir6i to cao: 
- Ph& hanh tin( m&i 
- Doi thogi, lap Bien ban 

Chanh thanh tra va 
chuyen vien 

15 ngay 

b Xac minh dan ( ne'u co) 
+ Cz:c ngtroi di xac minh 
+ Bao cao vet qua ,xac minh 
+Xcic minh tiep(neu co) 

Chanh thanh tra va 
chuyen vien 

15 ngay 

c - H9p th6ng nhdt not dung 
giai quyet dan (neu co) 
+ Sogn thao not dung hop 
+ Hop thanh phan lien 
quan 
+Bien ban hop va Y kien chi 
dgo giai quyet 

Lanh dap See chi' tri, 
Chanh thanh tra, 
chuyen vien tham 
muu 

10 ngay 

d Ban 	hanh van ban giai 
quyet dan; 

- Dv' thao van ban giai 
quyet: 
+ Soan thao van ban 
+ Trinh Minh dgo Thanh tra 
- Trinh van ban dix thao cho 
L'Anh ciao S6: 
+ Trinh cli,r thao van ban 
+ Hoan chinh di! thao van 
ban theo chi (Igo 
+ Trinh lanh ciao S'a Iffi 
- Phat hanh van ban giai 
quyet, ltru ho sa, vao so 
theo doi 

Chanh Thanh tra 
tham mini Lanh ciao 
S6 kY ban hanh 
- Chuyen vier' 

- Chanh Thanh tra 

- Chuyen vien 

20 ngay 

10 ngay 

08 ngay 

02 ngay 

6. CO SO PHAP 

- Luat TO cao, Luat Tip cong dan; 

- Nghi dinh s6 76/2012/ND-CP ngay 03/10/2012 dm Chink phu quy dinh chi tit 
mot so di'eu cua Luat to cao; 

X 

So 
CHfi 
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- Thong tu so 06/2014/TT-TTCP ngay 31/10/2014 cua Thanh tra Chinh phu quy 
dinh quy trinh tiep cong dan; 
- Thong tu so 07/2014/TT-TTCP ngay 31/10/2014 cila Thanh tra Chinh phu ve 
quy dinh quy trinh xix 19 don khieu nai, don to cao, don kien nghi, phan anh. 

- Cac van ban phap luat, huatig clan co lien quan to cap; 

7. BIEU MAU 
- Bieu man theo quy dinh tai Thong tu so 07/2014/TT-TTCP ngay 31/10/2014 cila 
Thanh tra Chinh phu ve quy dinh quy trinh xix 19 don khieu nai, don to cao, don 
kien nghi, han anh. 

TT Ma hi0 Ten Bieu mau 

1 MAti s6 01-XLD Phieu de xuat thy 19 don 

2 MAu so 03-XLD Cong van tra don, huang dan 

3 Mau so 04-XLD COng van ve viec tra lai don chuyn khong diing 
tham quyen 

4 Mau so 05-XLf) COng van ve viec chuyen don to cao 

5 Mau so 07-XLD Huang clan don có nhieu not dung khac nhau thuOc 
nhieu co quan có th'arn quyen giai quyet 

Bieu m'Au theo quy dinh tai Thong tu so 06/2013/TT-TTCP ngay 30/9/2013 cila 
Thanh tra Chinh phu ve quy dinh quy trinh giai quyet to cao 

TT 

1 

Ma hi§u Ten Bien matt 

Mau so 01-TC Bien ban ghi not dung to cao trge tiep 

2 Mau s'6 02-TC Thong bao ve viec khong thy 19 giai guy& to cao 

3 Mau s6 03-TC Thong bao ve viec khong thy 19 giai quyet to cao tiep 

4 MAu s6 04-TC Phieu de xu'at thy 19 giai quy& to cap 

5 Mau so 05-TC Quyet dinh ve viec thy.19 giai guy& to cao va thanh lap 
doan/to xac minh to can 

6 Mau so 06-TC Quyet dinh ve viec thy 19 giai 9uy'et to cao va giao 
nhiem vu xac minh not dung to cao 

7 Mau so 07-TC Quyet dinh ve viec thanh lap doan/tO xac minh not 
dung to cao 
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8 Mau s6 08-TC Thong bao ve viec thy 1ST giai quy& to cao 

9 Mau s6 09-TC Bien ban lam viec 

10 Mau s6 10-TG C8ng van ve viec cung cap thong tin, tai lieu, bAng 
chi:mg 

11 Mau so 11-TC Gidy bien nhan ve viec tiep nhan thong tin, tai li@i, 
bang chirng lien quan den n8t dung to cao 

12 Mau so 12-TC Cong van ye viec trung cau giam dinh 

13 Mau so 13-TC Quyet dinh ve viec gia han giai quy& to cao 

14 Mau so 14-TC Bao cao dm down / to xac minh ve ket qua xac minh 
not dung to cao 

15 Mau so 15-TC Bao cao ket qua xac minh not dung to cao 

16 Mau so 16-TC Ket luan not dung to cao 

17 Mau so 17-TC C8ng van chuyenh8 so sang ca quan dieu tra 	
/ 

18 Mau s8 18-TC Bien ban ban giao 116 so vu viec có dL hieu t8i. pham 

19 Mau s6 19-TC Thong bao ket qua giai quy& to cao 

8. HO S€% LUV 

TT HO so' lum 

1 Phieu theo dOi dun the . to cao 

2 Don to cao ( kern cac h8 so do ngtrOi to cao cung cap ) 

3 Phieu trinh xir 1ST don thu to cao ( Phieu de xudt ) 

4 Thong bao ve viec thy 1ST, khong thy 1ST, huong an don, 	 

5 Cong van giao viec,chuyen don cila lanh dao S6', UBND tinh ( neu co) 

6 COng van,Quyet dinh giai quy& don thu to cao 

7 Phieu hen, Bien nhL,Giay m6i,... ( theo timg tnrOng hop cu the neu có 

H -16 sa ducfc lizu tai Thanh tra So' Tai chink, thol gian lust 02 nain (cac don vi ty. xac 
dinh cu the). Sau khi hil han, chuyen ho sa xuong don vi litu tra ctia ca quan va 
luu trii theo quy dinh hien hanh. 
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