UBND TINH TAY NINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO TAI CHINH Poc 1ap — Tw do — Hanh phtc

i QUYCHE
CHI TIEU NOQI BO CUA SO TAI CHINH TAY NINH

(Kém theo Quyér dinh so: 03 /OP-STC ngay 04 /012020 ciia Sé Tai chinh)

Chuong I: NHOUNG QUY PINH CHUNG
Piéu 1. Muc tiéu va pham vi 4p dung
1. Muc tiéu

Chu dong trong quan 1y va chi tiéu tir nguon kinh phi hoat dong duoc ngan
sach Nha nu¢c cap hang nam bao dam nguon kinh phi dwoc st dung ¢ hi¢u
qua cao nhat phuc vu cho hoat dong thuc hién nhiém vu caa co quan.

Tao dong lyc thuc day cdng chic, nguoi lao dong (goi tat 1a CC, NLD),
cac phong thuoc S¢ hoan thanh tot nhiém vu duoc giao.

Néng cao y thc trach nhiém, tinh than 1am viéc, chap hanh tot Noi quy,
Quy ché cua co quan va chi tiéu tiet kiém, chong lang phi cua tung CC, NLDb
thudc So.

2. Nguén kinh phi

Quy ché nay quy dinh ché do chi tiéu tai chinh &p dung doi voi dy ton
chi ngan sach duoc giao thuc hién ché do tu chi nam 2021.

Riéng cac noi dung chi tir nguon trich thu hoi sau thanh tra s& thyc hign
theo quy dinh tai Thong tu sé 327/2016/TT-BTC ngay 26/12/2016 cia Bo Tai
chinh.

2.1. Chi thanh toan ca nhan:

- Chi tién luong theo ngach, bac va cac phu cip, tién cdng theo hop ddng
lao dong va cac khoan déng gop theo quy dinh (BHXH, BHYT, BHTN,
KPCD):;

- Chi thu nhap tang thém cho CC, NLD;

- Chi lam thém gio;

- Chi khen thuéng;

- Chi phuc loi tap thé (tién trang phuc, L&, Tét, nghi phép nim ...).
2.2 Chi quan ly hanh chinh:

- Chi phi dich vu cbng cong (dién, nudc, xang xe, ...);

- Chi vat tu vin phong (van phong pham, vat tu van phong Khéc, ...);
- Chi thdng tin lién lac (dién thoai, tem, fax, sach, bao, ...);
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- Chi cbng tac phi;

- Chi stra chira thuwong xuyén (xe 6t6, may vi tinh, may in, may
photocopy,...);

- Chi nghiép vu chuyén mon;

- Chi khac (phi, 1& phi, bao hiém, tiép khach, ...).

2.3 Chi hd tro cac doan thé hoat dong.

Chuong IT: POI TUQNG, NGUYEN TAC XAY DUNG QUY CHE

Piéu 2. Péi twong ap dung

Dbi twgng ap dung Quy ché nay 1a CC, NLD cua S¢ Tai chinh Tay Ninh
trong bién ché, hop dong lao dong theo Nghi dinh sé 68/2000/ND-CP cua
Chinh phu.

Piéu 3. Nguyén tic xay dwng quy ché

Quy ché chi tiéu noi bo duoc xay dung theo nguyén tic phi hop véi hoat
dong dac thu cda co quan, bao dam hoan thanh tot nhiém vu duoc giao, dam
bao quyen lgi hop phap ciaa CC, NLD va tuan thu dung ché do tai chinh hién
hanh.

Cac dinh muc dugc xay dung khong vuot qué ché do chi tiéu hién hanh
do co quan c6 tham quyén cua trung wong va dia phuong quy dinh.

, Quy, ché chi tidu noi bo dugc thao luan rong réi c6r3g khai, dan chu va
thong nhat trong toan bo CC, NLD cua co quan 1a can cir dé CC, NLD trong co
quan thuyc hién.

Chuwong ITII: NHUNG QUY PINH CU THE

Piéu 4. Chi cho con nguoi

1. Chi tién lwong, phu cap va cac khoan déng gép cho con ngudi:

- Tién luong theo theo ngach, bac, chuc vy; tién luong theo hop dong lao
dong va cac phu cap khéc.

- Chi tra luong, phu cap va chi lam thém gio cho CC, NLD theo quy dinh
hién hanh.

- Hop ddng lao dong, hop dong vu viéc duoc chi tra theo su thoa thuan
véi nguoi lao dong ding theo quy dinh phap luat.

2. Chi thu nhap tang thém cho CC, NLD: CC, NLD c0 thoi gian cong
tdc dudi 12 thang va dang c6 mat tai thoi diém chi tang thu nhap thi chi tang
thu nhép theo so thang thyc te cong tac tai co quan. Cuoi ndm, tuy thugc vao
nguon Kinh phi tiet kiém dugc, tong quy tién luong tang thém duwoc phan phoi
nhu sau:

- Bdi véi cdng chirc trong bién ché tinh hé s 1.



- Bdi véi cdng chirc tap su tinh hé s6 0,85.
- B6i véi HDLD theo Nghi dinh s 68/2000/ND-CP tinh hé sb 0,80.
Cong thuc tinh:

Téng kinh phi tiét kiém duoc

A =
S6 bién ché (CC) + 0,85 x s6 CC tap sy + 0,8 x s6 HDLD

(A: thu nhap chuan cho 01 CC, NLD)

Vay:

- Cong chirc trong bién ché duoc chi: A dong x 1.

- Cong chic tap su duoc chi: A dong x 0,85.

- HPLD theo Nghi dinh s6 68/2000/ND-CP duoc chi: A dong x 0,80

* phi Chl]: Chi tang thu nhap néu trén duoc chi cho CC, NLD ¢6 mat tai
thoi diém cudi ndm ngan sach. Cac truong hop nghi huu, nghi viéc theo che d6
hodac chuyén cong tac theo quyét dinh cua cap 6 tham quyén trudce do thi khong
duoc xem xét chi tang thu nhap.

3. Chi khen thwéng: Chi khen thuong dot Xuat, hang ndm, mirc thuong
cua danh hiéu do tap thé, ca nhan dat duoc thuc hién theo quy dinh hién hanh.,

Truong hop tap thé, ca nhan duoc Bo Tai chinh khen thuc”mg ma khong cé
kem theo tién thuong thi co quan s€ chi tién thuong cho tap the, ca nhan nay
tuong ng véi danh hiéu dugc khen (mot tap the, ca nhan dugc khen thuéng
nhieu thanh tich, danh hi¢u thi chi dugc chi khen thuong twong tng véi thanh
tich, danh hiéu cao nhat) tir nguon khen thudng cua co quan.

4. Chi lam thém ngoai gio: Cac phong c6 nhu cau lam thém ngoai gio
phai c6 ké hoach thoi gian, céng viéc cu thé trinh Lanh dao So phé duyét va
dang ky v&i Van phong trude khi lam thém ngoai gio. Cong chirc duoc phan
cong lam thém ngoai gio, cuoi quy phai lam bang ké thoi gian lam thém ngoai
gio theo quy dinh dé K¢ toan trinh Lanh dao thanh toan.

5. Chi tién truc L&, Tét, ...: Mac chi 200.000 dong/ngudi/ngay.

6. Chi phuc lgi tap thé:

6.1. Chi khoan hé tre cho CC, NLD:

a) Mic chi téi da déi véi cac ndi dung sau:

- Chi trang phuc 1am viéc cho cong chirc: 1.000.000 dong/ngudi/nam.

- Chi trang phuc cho Hop ddng lao dong theo Nghi dinh s6 68/2000/ND-
CP: 1.000.000 dong/ngudi/nam.



Hinh thirc mua sim cho céc ddi tuong dugc Ban Gidm dde quyét dinh cu
the.

_ - Chi cac ngay 1&: 500.000 dong/nguoi (Tét Duong lich, Tét Nguyén dan,
Gio To Hung Vuong, L¢ 30/4 va 1/5, Tét Poan ngo, Quoc khanh 2/9).

- Chi hd trg CC, NLD nghi huu theo ché dd, cu thé theo ting chirc danh

Sau.
+ Giam déc: 10.000.000 dong/nguoi.
+ Pho Giam déc: 9.000.000 ddng/ngudi.
+ Trudng phong va tuong duong: 8.000.000 dong/nguoi.
+ Pho Trudng phong va tuong duong: 7.000.000 dong/nguoi.
+ Chuyén vién: 6.000.000 ddng/ngudi.

+ HPLD theo Nghi dinh s6 68/2000/ND-CP: 5.000.000 dong/ngudi.

- Chi hd trg CC, NLD chuyen cong tac sang co quan (t6 churc, don vi)
khéac theo quyét dinh caa cap ¢ tham quyén: CC, NLD ¢ thoi gian cong tac
tai So tir 03 nam (du 36 thang) tro 1én duoc chi bang 50% muc chi hd tro CC,
NLB nghi huu theo ché d6, theo chtc danh néu trén.

- Chi hé trg CC, NLD nghi huu truéc tuoi theo ché do quy dinh; CC va
NLD nghi viéc theo nguyén vong: Tuy vao tung truong hop cu the, Ban Giam
doc sé xem xét, quyet dinh muc ho tro phu hop vai nguon kinh phi ctia co quan.

- Chi ho tro cac treong hop nghi viée do mat stec lao dong, bénh hiem
ngheo, ...: Ban Giam doc s€ quyeét dinh mirc chi cho tung truong hop cu thé.

- Chi hd trg CC, NLP khong tham quan, nghi mat:

+ CC, NLD (c6 thoi gian cong tac tur 6 thang tro 1€n) khéng tham quan,
nghi mat do hoan canh bat kha khang nhu: phu nit mang thai, nghi thai san; nha
c6 dam tang, dam cuéi; ban than CC, NLD nam vién, ...: Mc chi hd trg bang
100% so véi mie chi cho CC, NLD tham gia tham quan, nghi mat.

_ +CC, NLD c0 thoi gian cong tac tai co quan dudai 6 thang thi khong duoc
ho tro tham quan nghi mat.

* Trong truong hop true do co quan da to chire 01 dot tham quan, nghi
mat. Nay, CC, NLD da dang ky tham gia dot 2 ma co quan khong t6 chuc duoc
do: nhimg ngudi dang ky dot 2 khong di duoc, s6 lugng con lai it khong t6
chtrc duge thi dugc hd tro 100% kinh phi (bao gom trwong hop do yéu té khach
quan nhuw: thién tai, do yéu cdu céng tdc, ... thi Van dwot hé tro 100%) Riéng
bao vé co quan khong tham gia dugc do phal truc co quan thi duoc hd tro 100%.

b) Mikc chi tdi thiéu ddi véi cac ndi dung sau:



~ -Chi hé trg CC, NLD (kh6ng phan biét nam, nix) vao cac ngay: ngay Qudc
te Phu nir 08/3,~ ngay Phu nr Viét Nam 20/10, mutc chi 200.000
dong/mguoi/ngay Ie.

- Chi ho trg CC, NLD cuia co quan nhan ky niém ngay thanh 1ap nganh
Tai chinh 28/8: 200.000 dong/ngudi.

- Chi kham stc khoe dinh ky hang nam cho CC, NLD 1.000.000
dong/ngudi/nam. Truong hop CC, NLD c6 thoi gian cong tac tai co quan dudi
6 thang thi khong duoc chi ho tro tien khdm sac khoe dinh ky.

* Luu y: Tuy theo kha néng tinh hinh kinh phi cua co quan, Lanh dao S¢
c6 thé duyét muac chi thap hon murc chi t0i da hodc cao hon muc chi toi thieu
cho cac noi dung chi tai diém a, diém b, muc 6.1 néu trén.

6.2. Chi thim bénh cac ddi twong do to chire, doan thé dé nghi:

- Ban than CC, NLD cua S¢ Tai chinh nam dieu tri tai bénh vién, muc chi
1.000.000 dong/nguoi/lan (khdng qué 2 lan/nguoi/nam).

- Chi tham bénh d6i twong 1a than nhan CC, NLD cua Sé Taj chinh (than
nh§1n la mot trong ‘nhﬁ’ng nguoi: cha me rudt, cha me vo hoac ‘chéng, vo hoac
chong, con rugt dieu tri tai bénh vién), mac chi 500.000 dong/lan (khdng qua 2
lan/nam)

6.3. Chi chiic mirng dam cwéi do té chire, doan thé dé nghi:

Chi chlc mimg dam cu6i doi voi ban than CC, NLD cua S¢ Tai chinh,
muc chi 1.500.000 dong (chi 01 lan/nguoi).

6.4. Chi viéng dam tang do to chirc, doan thé dé nghi:

a) Nhém 1: Péi twong & ban than CC, NLD ciia Sé.

Ban than CC, NLD dang cong tac cua S¢ tur tr;‘in: muc chi h§ tro kho khan
khong qua: 5.000.000 dong (Do Léanh dao S¢ quyet dinh mirc ho trg cho tung
treong hop cu the).

b) Nhém 2: Gom cac ddi twong sau:

_ - Thén nhén CC, NLD cua S¢ Tai chinh la cha, me rugt hoac cha, me vo
(chong); chong; vg; con ruot.

- Ban than can bp Lanh dao duong chirc hoac; huu tri, chuyén cong tac caa
Phong Tai chinh - K& hoach cac huyén, thanh pho thugc tinh Tay Ninh.

- Ban than CC, NLD cua S¢ Tai chinh da nghi huu, nghi viéc.

- Bénrthén can b lanh dao duong chirc hoac huu tri trong nganh Tai chinh,
gom: Thué, Hai Quan, Kho bac Nha nudc ...

- Ban than can b¢ lanh dao duong chuc hodc huu tri ngoai nganh thudc
dién Thuong vu Tinh ay tryuc tiep quan ly.



Mc chi 1.000.000 dong (bao gom trang hoa hodc mam trai cay).
¢) Nhém 3: Gém cac ddi twong sau:

- Than nhan (cha me rudt, hodc cha me vo (chong); chong hoac vo) can
b6 lanh dao duong chuirc ctia phong Tai chinh - Ké hoach céc huyén, thanh pho
thugc tinh Tay Ninh.

- Than nhan (cha me rudt hoic cha me vo (chdng); chong hoic vo) cua
can bg lanh dao dwong churc hodc huu tri ngoai nganh thu¢c dién Thuong vu
Tinh uy tryuc tiep quan ly.

- Ban than can bo l1anh dao duong chirc hodc huu tri ctia cac co quan hitu
guan ngoai nganh.

Mtc chi 800.000 dong (bao gdm trang hoa hoac mam trai cay).

d) Truong hop dac biét khong thuge cac nhom doi twong tai tict a, b, ¢ néu
trén do Giam doc quyét dinh.

6.5 Chi tham hoi cho CC, NLD cdng tac tai S¢ Tai chinh nghi huu do Ban
Giam doc quyét dinh trong ting treong hop cu thé.

6.6 Chi thanh toan tién lwong nhiing ngay khdng nghi phép ndm cho CC,
NLB. Theo quy dinh cua Luat Lao dong, hiang nam phai sap xép thoi gian nghi
phép cho CC, NLD. Tuy nhién, déc biét c6 nhimg truong hop do nhu cau cong
Viéc co quan khong the bo tri thoi gian nghi phép ndm cho CC, NLD trong ndm
thi duoc thanh toan tién luong cho nhirng ngay khéng nghi phép nam.

Piéu 5. Chi phi quan ly hanh chinh

1. Ve dién, nwéc: St dung tiét kiém, tranh lang phi, tat hét cac thiét bi
khong can thiét khi ra khoi phong va hét gio lam viéc; khong dé thiét bi trong
trang thai cho (may vi tinh, may in, may photocopy, ...) khi phat hién c6 su co
vé dién, nudc phai xu ly ngay hoac bao cho bao v¢, cong chirc Van phong dé
c6 bién phép khac phuc.

2. Vé nhién liéu xe di cong tac, phwong tién di cong tac:

- Xe 6 t6 tir 4 dén 9 chd ngdi: 15 lit/100km.

- Thay nhét xe 6t6: 3.000 km/lan.

- Rua xe, hit bui: toi da khong qua 02 lan/thang/xe.

Péi tuong duogc str dung xe cong cua co quan di cong tac 1a: Lanh dao So
va cong chtc cua So (ddi voi cdng chac phai c6 phé duyét cua Lanh dao S¢
ddng y cho st dung xe cong). Ching tir lam co s& quyet toan nhién li¢u di cong
tac dua trén co s gidy triéu tap, thu moi hop, Iénh diéu xe, hoa don tién xang.

Déi twong duoc sir dung phuong tién may bay di cong tac 1a: Lanh dao S&
va cong chuc cua So tham gia cong tac clng Poan voi Lanh dao S¢. Truong
hop do nhu cau cdng tac, cong chuc di cong tac riéng 1é khi sir dung phuong



tién may bay thi phai c6 phé duyét ddng y ctia Lanh dao S¢. Chang tir 1am co
SO quyet toan la glay triéu tap, thu moi hop, van ban duyét chu truong di may
bay, gia vé 1én xuong may bay, ...

Truong hop, ¢ong chic duoc cir di cong tac ma ty tdc bang phuong tién
ca nhan cua minh thi duoc thanh toan khodn tién tu tuc phuong tién di cong tac
theo quy dinh tai Piéu 3 Chuong II ciia Quy dinh muc chi céng tac phi, chi hoi
nghi trén dia ban tinh Tay Ninh ban hanh kém theo Quyét dinh s6 22/2018/Qb-
UBND ngay 20/6/2018 cua UBND tinh Tay Ninh.

Ngoai ra, Ban Giam ddc s& quyét dinh ddi véi viéc st dung xe dbi voi cac
treong hop khac con lai nhu: Cong chic thuoc So Tai chinh nghi huu, ...

3. Vat tw Van phong

Vian phong pham su dung hang thang: cac loai bit viét, giay ghi cha, tap,
kim bam, keo dén, giy ké ngang, cac loai kep gidy, s6 cong tac, bia so mi, bia
mu, dia vi tinh, dia ghi dit liéu, myc in, giy in, ... phuc vu cong tac theo du tru
ctia cac bo phan nhung phai that sy tiét kiem.

Vit tu van phong khac phuc vu nhiém vy chung cho co quan nhu: quat
ban, tach tra, do di¢n, chdi quét nha, xa phong, khan lau, giay vé sinh ... giao
Van phong c6 ké hoach cu thé tong hop tir cac phong su dung trén tinh than
that su tiet kiém, hiéu qua.

4. V& thong tin lién lac

Pién thoai cb dinh phuc vu cho viéc cong cua cac phong thuoc S¢ thanh
toan theo hoa don thuc te, st dung phai tiét kiém. Khong dung dién thoai cong
lién lac trong va ngoai tinh vi céng viéc riéng.

Chi phi str dung dién thoai nha riéng va dién thoai di dong ciua Lanh dao
So thuc hién khoan theo quy dinh.

Chi dat mua bao, tap chi phuc vu nghién cutu, lam viéc cho cong chuc do
Lanh dao S¢ quyét dinh.,

5. Cong tac phi

Thuc hién theo quy dinh hién hanh cua UBND tinh Tay Ninh. Thu tuc
thanh toan phai c6 giay triéu tap, thu moi, quyet dinh phan cong, cong Iénh co
xac nhan noi dén cong tac, bang ké thanh toan c6 xac nhan cua lanh dao phong.
Riéng doi véi nhitng noi den cdng tac ma khdng cd xac nhan cua noi den (vi
du di kiém tra gia, phi 1€ phi, ...) thi can ctr dé thanh todn dua vao quyét dinh
phan cbng, chi dao cua Lanh dao S¢ va xac nhan cua Lanh dao phong.

Khoén cong tac phi cho mot sé déi twong nhur sau:

- K& toan, thu quy va cong chirc lam nhiém vy gia thi truong: mirc khoan
cong tac phi 500.000 dong/ngudi/thang.



- Mot s6 cong chuc cua cac phong va tuong duong thuc S6 murc chi:
300.000 dong/nguoi/thang. Danh sach cu thé do Lanh dao S& quyét dinh.

6. Cac khoan chi khac

- Chi tiép khach thyc hién theo quy dinh hién hanh caa UBND tinh Tay
Ninh.

- Chi nudc udng cho khach dén lién hé cong tac, hop véi cac nganh lién
quan muc chi theo quy dinh hién hanh.

- Phi, 1€ phi (kham k¥ thuat xe, phi an ninh, phi céng chang, ...): Thanh
toan theo quy dinh.

- Chi d6ng bao hiém (bao hiém xe 6 t6, bao hiém tru sg, ...): Thanh toan
theo quy dinh.

- Chi boi dudng cho ca nhan, tap thé cac phong thudc Sa Tai chinh ¢4 tin,
bai viét dugc dang trén cong thdng tin caa So. Muc hd tro theo phé duyét cua
Giam déc.

- Chi phi co quan ctr di thi cac I6p chuyén vién chinh, thanh tra vién chinh,
chuyén vién cao cap va céac 16p dao tao, bdi dudng, ..: Co quan chi thanh toan
duy nhét lan dau 100% theo ché do quy dinh.

- Vé chi hd trg di nghi mat cho CC, NLD: Hang niam, Ban Giam doc xem
xét dé nghi cua BCH Cong doan t6 chirc cho CC, NLD di nghi mat.

Chwong IV: PHAN PHOI THU NHAP TIEN LUONG VA
CHI KHEN THUONG, CHI PHUC L0l
Piéu 6. Phan phéi thu nhap tién lwong va chi khen thwéng, phic loi
- Thu nhap tién luong ting thém 70% trén tong kinh phi tiét kiém dugc.
- Chi khen thudng va chi phic loi 30% trén tong kinh phi tiét kiém dugc.

Trong qué trinh thyc hién tly theo tinh hinh thuc té, Ban Giam doc sé
quyét dinh ty 1& % cu thé va béo céo trong Hoi nghi can bo cong chirc hang
nam. Truong hop kinh phi tiét kiém duoc con thira sau khi phan phéi thu nhap
duogc chuyén vao quy du phong 6n dinh thu nhap dang theo quy dinh.

1. Chi thanh toan thu nhap tang thém cho ca nhan
- Chi tra theo Khoan 2, Piéu 4 Quy ché nay.
2. Chi khen thwéng, chi phac lgi

Kinh phi chi khen thusng, phic lgi dugc chi theo khoan 3, khoan 5, khoan
6 bicu 4 Quy ché nay.



Chuong V: PIEU KHOAN THI HANH

Quy ché hay co hi¢u luc ké tur ngay ky. Truong hop cac quy dinh duoc
néu trong Quy ché duogc cac van ban dan chiéu thay d6i thi thyuc hién theo cac

van ban hién hanh.

Trong qué trinh thuc hién néu c6 vueng méc dé nghi bo céo hoac phan
anh vé Chanh Van phong dé tong hop, lay y kien dan chu phu hop véi tinh hinh
thuc té va to chac thuc hién dat hiéu qua./.

GIAM DOC

Van Tién Diing
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